@ @PASS Paylnvoices

electronic Portal for Account Managment, Service & Supplies H OW to pay a n i nVOice O n I i ne

password Login In or Sign Up for access to manage your account 24/7.

Go to customers.rjyoung.com @ R3Young i -
0 1 e Enter your username and
e click the ” Log In” button Don't have an account? Call 800-347-1955 for quick and easy account set-up.

Login to Your
Account

Technology Solutions That Power & Customer Portal
. Your Business.
*If you need to request a login,
. ” . ” Whether it's office technology like copiers and
click on “New User? Sign up now. priers, managedd T senvces, smart securty devices,

or digital communication tools, RJ Young has you
covered. We're here to help you transition your
existing workplace into the modern office.

To access invoices chose one of the following: p—
1. Recent (last 30 days) PEE—— i | = e
Invoice(s) issued within last 30 days s cormommen o armos
2. All invoices AP — ﬁ.
All open invoices with outstanding balances
3. History EQUIPMENT/
Invoices All invoices (paid and outstanding) voices ACCOUNT SETTINGS | = e
All open invoices with outstanding balances 2 I ® e
past 30 days 3 ity | Acing | pavil
5. Pay All O Wi
Pay all invoices with outstanding balances

From invoice list:
e Click “Pay” checkbox for invoices to be paid
e Click “Pay” button in bottom rightindicating total payment amount

ALL INVOICES
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Pay Status

S | === Salos Invaico 372007 81212017 $434.69 543469 Unpaid
t
elec = Salos Invoice 4261200 512672017 17268 Pk
Invoice c— J—— wasiacne wrsze - swa50 . paka
[~ o ] Sales Invice 6/4i2016 71412016 - $18.00 Paid
[~ = ] Sales Invaice 6/6/2014 Wei204 $56.00

Paid
5 listtems » Pay: $434.69

(continued)

RJY Technology Solutions
oung That Power Your Business




Pay Invoices Online

Add Payment Method
e C(lick “Use new payment method”
e Complete New Method Payment form
"*" indicates required field
Click “Next” button to enter card
Add Payment information on external secure site

Method

From Net1 Payment Solutions site:

e Enter card number and expiration
date » 4 —

e Click “Submit” button

e (Click “Close” button once credit
card information has been saved
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External Secure
Site
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Submit Payment

e To schedule payment date, click B
button and select desired date

_ e To change payment method, click B
Submit and select desired payment choice
Payment

e Click “Submit” button (in top right)

Payment Confirmation

e Upon successful payment completion, Confirmation number
will appear along with payment amount, payment date,
payment method used and invoices included in payment
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Payment
Confirmation

Need Help?

Call RJ Young at 800.347.1955




